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Before You Start: 
Below are the basic steps for searching for courses in the catalog and 
for browsing for courses by category.  
 
IMPORTANT: Most mandatory training is not in the Catalog. It is 
placed directly on your To-Do list.  

1. On the Home page of LearnATF, 
navigate to the Catalog field. 

 

2. 
In the Catalog field, enter a broad 
search term to ensure you get the 
most results. 

3. Click the magnifying glass icon to 
perform the search. 
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4. A list of all courses that meet your 
search criteria will appear.  

 

5. 
To search the results for either 
Instructor-Led or Online Training, 
Check or uncheck the boxes under 
the Keywords field and click Search 
again. 

 

6. 
If you know the exact title of the 
course you are searching for, select 
Exact Phrase to limit the number of 
courses returned. 

 
  

Browsing Courses: Courses are also available for browsing by Subject Area. To browse 
the Catalog, perform the following steps. 

1. 
On the Home page of LearnATF, 
navigate to the Catalog tab and 
select Browse Catalog. 
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2. 
In the Subject Area Menu, click on 
a Subject Area to view courses or 
click on a triangle or the Expand All 
link to view subtopics. 

 

3. 

After clicking on a subject area, you 
will see a list of all Items (courses) 
along with options to Add to To-Do 
List, or in some cases, Launch 
Content for online courses or 
Register for in-person or virtual 
training. 
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