LEARNATFv

MEETING THE CHALLENGE
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Withdrawing from Training '

Before You Start:

IMPORTANT:

Training with certain approval processes and most training with an
associated cost is not available for self-withdrawal. To determine
whether the self-withdrawal option is allowed for training, access your
To-Do List inthe Card View. If self-withdrawal is allowed, a Withdraw
option will appear on the card for that course. If the course you want to
withdraw from does not have a \Withdraw option, click on View Details
to find the Contact person for submitting your withdrawal request.

71 . | LogintoLearnATF.

1

LEARNATF™W
TAKE KRGWLIZGE WITH YOU PP My Emplayees Catalog

- —

Search To Do it... 51

Ovaerdua

B8 dass overdor U Qocupant Lmergancy Plan (90F) Trawsiag for MO Lmgloyees

If you are in List View, Scroll down
to the course that you want to
withdraw from.

2 If you are in Card View, Locate the
. card with the training you want to
withdraw from in your To-Do List.

Note: For more information about
managing your To-Do List, access
the To-Do List Job Aid.
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89 days owgrdue :a‘ Occupant Emergency Plan (OEP) Training for HQ Emplovees

| List View Enralled

&9 days overdue @ Introduction to Mational Security Information (NSI)
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In progress

Occupant Emergency Plan (OQEP) Training for HQ Employees
Due by 11/14/2010 | Mandated by Component | Assigned by System AP | Criginated From
Curriculum

[ 7 Course MNTG-CS-0023

B . The ATF HG Occupant Ermergency Plan establishes
gz to manage emergencies at ATF Headgquarters in
ikl Federal Managemant Regulations. . more

You are REGISTERED
Starts: 2f12/2011 09:00 AM

Location:

Total Course Length: 1 day

89 days overdue Enrclled
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In List View, use your curser to
3 hover over the course title and the
details will pop up.
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39 days Dver@cupant Emergency Plan (OEP) Training for HQ Emp@

EniroTeET

63 days overdue @ |ntroduction to National Security Information (NSI)

In progress

Zl | Click on the Withdraw button.

,( Occupant Emergency Plan (OEP) Training for HQ Employees

b

Due by 11/14/2010 | Mandated by Component |

Assigned by System AP 4@ view regittration
oL A

Originated From Curriculum

Course MNTG-C5-OD23 =7
Q View Detail:

The ATF HQ Occupant Emergency Plan establishes
procedures ko manage emergencies ak ATF Headquarters in
accordance with Federal Management Fegulations. . . more 3

You are REGISTERED
" Starts: 2/15/2011 09:00 AM '

Location:

C Total Course Length: 1 day
< Instruckor-Led Ikem
Enrolled

89 days overdue
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Confirmation
A Confirmation pops up asking if & =
5_ you want o withdraw from this | | Do you want to withdraw from this sesszion?
session. Click on Yes. u 5
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