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Before You Start: 

IMPORTANT: 
Training with certain approval processes and most training with an 
associated cost is not available for self-withdrawal. To determine 
whether the self-withdrawal option is allowed for training, access your 
To-Do List in the Card View. If self-withdrawal is allowed, a Withdraw 
option will appear on the card for that course. If the course you want to 
withdraw from does not have a Withdraw option, click on View Details 
to find the Contact person for submitting your withdrawal request. 

1. Log in to LearnATF. 

 

2. 

 
 
If you are in List View, Scroll down 
to the course that you want to 
withdraw from. 
 
If you are in Card View, Locate the 
card with the training you want to 
withdraw from in your To-Do List. 
 
 
Note: For more information about 
managing your To-Do List, access 
the To-Do List Job Aid.  
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3. 
In List View, use your curser to 
hover over the course title and the 
details will pop up. 

 
 

4. Click on the Withdraw button. 

 

5. 
A Confirmation pops up asking if 
you want o withdraw from this 
session. Click on Yes. 
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